
 

 

Entering a request into ILL 

1. Make sure that the AL does not own the document, 
before you specify an ILL request! 

2. Click the ILL Request bar for entering new request. 

3. Log in to your reader account (students and 
employees enter the same data as to the STAG 
portal, others have a login in the form: 
LASTNAME_FIRSTNAME and password: 1111). 

4. Choose whether you want a book or 

journal article. 

5. Fill in the form 

6. Select the place where you pick up 

your ILL. 

7. Fill in the farthest date you are 

interested in this doc. (the ILL must 

be submitted at least 10 days before 

the date you will not need the 

publication anymore). 

8. Check the box at the end! 
9. Send the form. 


